Final Application Checklist

Project Applicant:  
[image: image1.png]<o




Project Title:  
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Before submitting the Final Application for a district grant, the applicant must complete this form. 
Only if the applicant can answer yes to all items on this form should the application be submitted.

I.
All applications must include:
	Item
	Initials of applicant
	See Page #
	MMSWMD verification

	1.  Applicant Profile sheet
	
	
	

	2.  Final Application Budget Document and Budget Notes with documentation of costs for items over $3,000.00
	
	
	

	3.  An Executive Summary 
	
	
	

	4.  A Work Plan with project tasks and key personnel
	
	
	

	5.  A Timetable or time line
	
	
	

	6.  The Resume(s) of the Project Manager(s) (or a description of their qualifications to administer the grant)
	
	
	

	7. Intent or verification of Permits, Approvals, Licenses, Waivers, and Zoning
	
	
	

	8.  Evaluation Procedures and explanation of how diversion will be measured qualitative or quantitative and job creation/retention
	
	
	

	9. Match Commitment Documentation (certification of matching funds is enclosed as Attachment 4)
	
	
	

	10.  A list of all prior funded grants and the amounts awarded for each grant
	
	
	


II.
In addition to the information listed above, applications over $50,000.00 must include:
	Item
	Initials of applicant
	See Page #
	MMSWMD verification

	1. Engineering Plans/Specification for Facilities or Equipment
	
	
	

	2. Financial Report:

	a)  Three-year business plan for the proposed project   For projects involving recycling and reuse technologies, the plan shall include a market analysis with information demonstrating that the applicant has secured the supply of and demand for recovered material and recycled products necessary for sustained business activity.
	
	
	

	b)  Description of project financing, including projected revenue from the project;
	
	
	

	c)  A credit history
	
	
	

	d)  Up to three (3) years previous financial statements and, for government entities, a bond rating
	
	
	


I certify that all information in this Application is accurate, and that I am authorized by my organization to submit this application.
Signed:





 Title:




              Date:         /            /
FISCAL YEAR 2012
DISTRICT GRANT APPLICANT PROFILE
	Application Number: H -     - 12 
Completed by MMSWMD

	Name of Applicant:

	Project Name:

	Type of Entity (circle one):     Non-profit          Business (i.e. private for profit)                Individual

                                                         Government/ Public entity (please identify type):________________              

	Project Type (circle one):     Waste Reduction         Recycling      Composting    Market Development    Education
                                            Other, describe  (

	Est. Tonnage Diverted (or other measurable goal must match Attachment 3):
Material diverted or recycled (include materials collected or processed as well as items made from recovered products utilized in the process):
Amount of material recovered/diverted (include banned items properly processed due to the project):


	Special Wastes Diverted (White goods, oil, yard waste, tires, HHW, electronics, etc.):



	Project Status (circle one):  Expansion of current operations         New business/organization    

             New venture for existing organization                   Other (describe) ( 

	Address:

	City:
	State:
	Zip:
	County:

	Federal ID or Social Security Number:

	Authorized Applicant Official Name:
	Project Manager:

	Title:
	Title:

	Address:
	Address:

	City:
	State:
	Zip:
	City:
	State:
	Zip:

	Phone:
	Fax:
	Phone:
	Fax

	E-mail:
	E-mail:

	Amount  of Grant Funds Requested by Applicant:
	Amount of Applicant Match:

	Projected Start/End Date*:

	Has applicant received district grant funding previously (list project number(s) and awarded/disbursed/carryover amount(s) 

	Grant number
	Project Name
	$ Awarded
	$ Expended
	$ Left over

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Projects cannot begin until final approval from the Missouri Department of Natural Resources.  
Contact the MSWMD office before any grant funded or matching expenditures 
are made if you have any question about project start dates.

Final Budget Worksheet
This page is to assist the applicant and the information requested in the worksheet is required as justification of the budget submitted by the Applicant.  You will need to use the worksheet or supply the same information in a different format.  Please add or delete rows, columns or even sections as needed.
Personnel:

Salary/Labor costs (Add additional rows if needed)

	Name of position
	Currently filled? Y/N
	Estimated hourly wage including benefits ($/hr.)*
	Hours on project
	Total
	Grant funded %
	Match funded %

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*Benefits can be figured separately and entered as a separate line item if preferred, but use the same type of chart/spreadsheet as for salary.  

For volunteer hours, you can use the current applicable minimum wage (For current minimum wage information, you should contact the Missouri Department of Labor at www.labor.mo.gov) without any documentation.  For any other amount, you must provide some justification for the rate.  For some guidelines see:
www.bls.gov/ncs/ocs/sp/ncbl0801.txt for Missouri specific data

www.bls.gov/ncs/ocs/home.htm for additional tables from the Bureau of Labor Standards

www.independentsector.org/programs/research/volunteer_time.html for volunteer average estimated value.

Equipment:
“Equipment” means tangible, nonexpendable, personal property having a useful life of more than one year and an acquisition cost of $5,000.00 or more per unit. Vehicles are always considered equipment. 
	Equipment Description
	Page/Attachment in Application with description
	Estimated number of units
	Cost per unit
	Total cost

	
	
	
	$             /
	$

	
	
	
	
	$

	
	
	
	
	$

	
	
	
	
	$


For items over $5,000.00 in estimated value, one pre-bid quote/estimate is required.  Remember, the item cannot actually be purchased until the project start date and remind the person supplying the quote of this fact. 
Supplies:
“Supplies” means all tangible personal property other than equipment, building or building site improvements. No documentation is required for the Application unless a line item exceeds $3,000.00.  A catalog price or a quote on company letterhead will suffice as documentation.
	Line Item #1 =
Sub-items (below)
	Page in Application with further information
	Estimated number of units
	Cost per unit
	Total cost

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	Total for Line item
	$


	Line Item #2 =

Sub-items (below)
	Page in Application with further information
	Estimated number of units
	Cost per unit
	Total cost

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	Total for Line item
	$


	Line Item #3 =

Sub-items (below)
	Page in Application with further information
	Estimated number of units
	Cost per unit
	Total cost

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	Total for Line item
	$


	Line Item #4 =

Sub-items (below)
	Page in Application with further information
	Estimated number of units
	Cost per unit
	Total cost

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	Total for Line item
	$


	Line Item #5 =

Sub-items (below)
	Page in Application with further information
	Estimated number of units
	Cost per unit
	Total cost

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	
	$                   /
	$

	
	
	Total for Line item
	$


For any line item of $3,000.00 or more, informal competitive bids are required if the grant is awarded.
Travel:
This category includes mileage for project related trips, or travel to conferences, training or presentations directly related to the project.  Additional categories may be included.

	Line Item
	Description and notes
	Unit of measure
	Estimated number of units for project period
	Cost per unit
	Total cost

	Mileage
	
	miles
	
	$                /mi*
	$

	Registration
	
	
	
	$                /
	$

	Travel
	(Airline, train, etc.)
	
	
	$                /
	$

	Lodging
	(Can be sub-item under travel)
	
	
	$               /
	$

	Meals 
	(Can be sub-item under travel)
	
	
	$               /
	$

	
	
	
	
	$               /
	$

	
	
	
	
	$               /
	$


* A maximum rate is set by MDNR each year.
	MID-MISSOURI SOLID WASTE MANAGEMENT DISTRICT
FINAL Application Budget Document

	Budget Category 
	Grant  Provided
	Match  Provided*
	Total Cost

	Personnel
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Professional Services
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Equipment
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Supplies
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Travel
	
	
	

	
	
	
	

	
	
	
	

	Other (describe)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	

	*Match can be in the form of "hard" match or "in-kind" match.  Please include an explanation of these costs in your narrative, including any changes from the Preliminary Application Budget.  You must include quotations for any grant-funded individual items over $3,000.00.  This budget may be amended by MMSWMD, with the agreement of the applicant, for budgetary or other reasons in the FAA if this application is funded.  




Projected Diversion Worksheet

See next page for instructions. Add additional sheets if necessary.  Adjust column width, height or number or rows as needed.
	A. Material diverted or recycled (include materials collected or processed as well as  items made from recovered products utilized in the process)
	Calculation of diversion
	F. Method for measuring diversion
	G. MMSWMD projected diversion
	H. Material group
	I. $/ton

	
	Tons per unit time 

B.
	Unit of time (day, week, month or quarter)
C.
	Units of active diversion per year
D.
	Total projected diversion 

B x D = E
	
	
	
	

	
	
	
	
	
	
	
	
	Grey area to be completed by MMSWMD

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Total projected diversion during project period
	X.    
	
	
	
	

	
	Total diversion for three years following grant period

 (only complete for equipment grants)
	Y.
	
	
	
	


Column A. – Enter the material you will be diverting.  See the list on page 8 of the District Grant Application and Guidance Document for a prompt.  Use those names for materials unless your material is clearly different.
Column B. – Enter the tons of material that you predict that you will be able to collect in a typical day, week, month or quarter.  
Column C. – Enter the unit of time that you are using, (e.g. day week, month, quarter,).
Column D. – Enter the number of days, weeks, months or quarters that your grant will actively divert waste per year. 
Column E. – Calculate the diversion for each material and then sum these tons below in box “X.” If this grant is for equipment, box “Y” should also be filled out. 
Column F. – List the method for measuring and evaluating the material diversion rate.  Choose from SR = Scale receipts of material processed; OTME – one time accurate measure by scale and then estimate based on volume for additional materials; VE = volume based estimates (typically the % of the container that is full multiplied by the volume to weight conversion, without an empirical scale weight; OTHER = other method described in the evaluation section of the application.
Column G. – Based on the clarity of the application, MMSWMD may elect to project a different diversion number, but both numbers will be presented to the Advisory Committee during the scoring process.  This number will be used to calculate $/ton.
Column H. – MMSWMD will assess which of the four materials categories apply to each material recycled.  

Column I. – For determining if there is sufficient diversion for being eligible for the full eight points, (which is then multiplied by a weight factor of ten) the materials will be prorated by weight diverted of the total projected diversion.  E.g. if the applicant proposes diverting 100 tons of OCC and three tons of # plastic the cost per ton of diversion will need to be lower than [(100/103) x $50] + [(3/103) x $250] = $55.82/ton.
The following are the guidelines for grading Cost/Benefit Ratio of Criterion #2 of the Grant Scoring Criteria: 

     A maximum of 4 points can be awarded for a projected cost of more than the following amounts: 


Grant amount / projected diversion must be greater than:

· $10/ton for yard waste projects, 
· $50/ton for standard fibers (OCC, newsprint, #8 paper, magazines or sorted white office paper, steel or aluminum)
· $250/ton for #1 or #2 plastics, glass or tires, 
·  $500/ton for HHW, other plastics, e-waste or other low market value products.
The Advisory Committee will consider this as the primary cost/benefit tool.   However there are additional sub-criteria within criterion #2 that may keep the score below the full 8 points even if it exceeds the threshold ratio for four points. Alternately, the Committee may find extenuating circumstances that cause them to give the full eight points if the application predicts a lower ratio.

FY2012 DISTRICT GRANTS

CERTIFICATION OF MATCHING FUNDS
The applicant,                                                                   , hereby certifies that $                    .         in the form of cash or other eligible matching funds is hereby obligated* as matching funds pursuant to 260.335, RSMo, and 10 CSR 80-9.010.  These funds are obligated** in order to enable the applicant to receive district grant funds from the Mid-Missouri Solid Waste Management District (MMSWMD) in the amount applied for as specified in the MMSWMD Application Budget Document here attached.  The applicant hereby certifies that these funds are not obligated as matching funds for any other grant and that these matching funds have come from a source(s) other than MMSWMD district grant funds.

Name of Authorized Official (type or print)


Title  

Signature

* Applicants may substitute available if they cannot legally obligate funds at this point.

** Applicants may substitute required if they cannot legally obligate funds at this point.

Subscribed and sworn to before me on this __________ day of                                                  , 20_____.
I am commissioned as a notary public within the county of                                               , State of Missouri, 
and my commission expires:





(Signed and Sealed)









Notary Public









2

